
 

Communication-related parts of 21-27 HIT templates.  

Full package under https://www.interact.eu/about-interact/our-tools/hit  

 

APPLICATION FORM 
 

A.2 Project summary 
 

Please give a short overview of the project and describe:  

- the common challenge of the programme area you are jointly tackling in your project; 

- the overall objective of the project and the expected change your project will make to 

the current situation; 

- the outputs you will produce and those who will benefit from them; 

- the approach you plan to take and why a cross-border/transnational/inter-regional 

approach is needed; 

- what is new/original about the project. 

 

In programme language – if English is not a programme language [2000 characters] 

 

 

In English language [2000 characters] 

 

 

 

 

 

Work package C.4. 

 

A.3 Project partner overview 
 

Work package title (OPTIONAL) Enter the title here 

 

Work package number Automatically generated 

 

Project specific objective 1 

 

Enter project specific objective here 

Communication objective(s) and 

target audience  

If applicable for this work package, enter communication objective 

here 

 

 
 

C.7.3 What will be the general approach you will follow to communicate about your project?  

Who will coordinate project communication and how will he/she ensure the involvement of all partners? How will 

the communication function contribute to transferring your project results? Please note that all communication 

activities should be included in the work packages as an integral part of your project. There is no need to repeat 

this information here. 

Enter text here 

 

 

 

 
Planned updates: No major update, minor language improvements, 

strand-reference based on final regulations 

 

Logic:  

• legal requirement  

• provides a short summary of the project before the start 

• space in multiple languages.  

 

Your notes 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Planned updates: No update 

 

Logic:  

• communication objectives are integrated into project objectives 

• approach is more solid than separate communication work 

packages – ensures connection 

• C7.3. ensures ownership and internal coordination of comms work 

 

Your notes 
 

 

  

https://www.interact.eu/about-interact/our-tools/hit
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ASSESSMENT 
 
Operational assessment criteria 
 

 

Communication 

To what extent are communication activities appropriate to reach the relevant target groups and 

stakeholders? 

• The communication objectives are relevant and are expected to contribute to project specific 

objectives. – AF C.4 Objectives in work packages 

• Communication activities (and deliverables) are appropriate to reach the relevant target groups and 

stakeholders. – AF C.4 Activities and deliverables in work packages 

 

 

 

 

CONTROL REPORT AND CONTROL CHECKLIST 
 

5. Compliance with information and publicity requirements   

Criteria – Real costs  

[according to Annex IX CPR and Articles 

46, 47 and 49(6) CPR]. 

Accepted 

Comments 
Index 

No. Yes 
Not 

(fully) 
 

Information and publicity rules of the EU 

were complied with.1  
   

e.g., Inspected project publicity items, 

including brochures, agendas of conferences, 

studies and deliverables to ensure they meet 

the publicity requirements outlined in Annex 

XII CPR. 

   

All communication and visibility material is 

made available upon request, and use of 

such material is granted to the Union  

   
e.g., Communication and visibility material has 

been inspected and contains Union rights of 

use according to Article 47 CPR. 

 

General comments, recommendations, points to follow-up; NOTE: deductions (if any) are allocated to the 

relevant cost categories. (Note: section appears if the question "Are there findings?" was answered with a YES)  

Description of findings, 

observations and 

limitations 

 n.a.  

Conclusions and 

recommendations 
 n.a.  

Follow-up measures for 

the next progress report 
 n.a.  

 

 
  

 

 
1 Project websites are monitored by the joint secretariat in terms of publicity requirements, content and regular updates. 

 
Planned updates: No update 

Logic:  

• in line with the approach in Application Form 

• ensures communication’s inclusion as a selection criterion 

 

Your notes 

 

 

 

 

 

 

 

 

 

Planned updates: Will be updated based on the final regulations. 

Regulation references will be updated. Any new requirements will be 

added, discontinued requirements will be removed (e.g. reference to 

deductions). The PBA approach to overall HIT templates will be applied. 

 

Your notes 
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MONITORING CHECKLIST FOR 

PROGRESS REPORT   
A.5 Target groups 
 

In the project progress report, the project has explained for each target group in what way and to what 

extent they were involved in the project in this reporting period. 

 

A.5.1. Is the project involving the target groups as indicated in the approved application form?  

 

A: Yes/ No  

 

A.5.2. Are there any communication activities linked to this worth noting? 

 

A: Yes/ No  

 

 

 
A.6 Work plan progress 

 
Please note that information on problems and delays is asked for already in A.4. The section on 

investments is only relevant if the programme allows for investments. For the purposes of this checklist, the 

investments section is marked as optional  

 

A.6.1. How well is the project progressing in relation to the approved work plan, including communication 

activities?  

 

A: (drop down menu? On track, delayed, delivered?) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Planned updates: No update. 

 

Logic:  

• ensures reporting on the progress of communication activities as 

part of the overall project progress 

 

Your notes 
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PROJECT PROGRESS REPORT 
A.6 Work plan progress 
 

Purpose and logic: 

• It is up to the programme to specify questions the project needs to answer when reporting on 

progress made (text fields). Please note that information on problems and delays is asked for 

already in A.4. 

----------------------------------------------------------------------------- 

 

A.6.1 Work package 1 
 

This work package is completed.        

 

 

A.6.1.1 What is the progress towards the objectives in this work package as defined in the application 

form? Status should be cumulative. 

 

Objectives Status Explanations (OPTIONAL) 

Specific objective 1  
(pre-filled from AF – WP1) 

Drop-down list: Fully achieved, partly 

achieved, not achieved 
Enter text here 

Communication 

objective 1.1  
(pre-filled from AF – WP1) 

Drop-down list: Fully achieved, partly 

achieved, not achieved 
Enter text here 

Communication 

objective 1.2  
(pre-filled from AF – WP1) 

Drop-down list: Fully achieved, partly 

achieved, not achieved 
Enter text here 

 

 

 

A.6.1.2 Please describe the progress in this reporting period and explain how partners were 

involved (who did what). 

 

 

 

 

 

 

 

 

 

 

 

 

Planned updates: No update. 

 

Logic:  

• ensures reporting on communication activities in a way that is 

consistent with the application form, and the integrated approach. 

 

Your notes 
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PROJECT FINAL REPORT 
 

Part C - Project End and Outlook 
 

Purpose and logic: 

• The following sections are intended to be completed by the Lead Partner. 

• From section C3 onwards, there is a high level of optionality. Besides the optional fields suggested 

below, programmes can add as many additional questions, as required. 
 

C.1 Project story  
Purpose and logic: 

• This field is completed in both, programme language(s) and English 

• The section summarises the project’s final achievements in a story telling format. 

• This field is transferred to keep.eu. 

Please describe the project’s final achievements in a Project Story format. The Project Story 

should be interesting and understandable for non-specialists as it might be used for 

publications. Please try to touch the following guiding questions in your Project story:  

• What are the project’s overall challenges (regional and sectoral)?  

• What was the specific problem addressed? 

• Describe the key solution(s) that the project developed and tested to address the 

problem 

• Describe how the project developed the solution(s) and why cooperation was 

important in that process 

• To what extent has cooperation been important for achieving the project results?  

• What benefits did the partner organisations derive from cooperation? 

• What did change in the targeted regions and sectors because of the project solutions?  

• How did the project change affect the target groups? 

• How will the durability of the solutions be ensured?   

• Do you still see future possible challenges and opportunities in the field of the content 

your project was dealing with? 
 

In programme language – if English is not a programme language  

 

 

In English language  

 

 

 

C.2 Project’s relevant mentions and prizes 
Purpose and logic: 

• This field is in a list format and can be left empty in case the project did not receive any prizes or 

mentions. 

• This field is transferred to keep.eu. 

Please list any relevant mentions and prizes that you as a project achieved below. Only the name of the 

prize or mention should be indicated. In case the project did not receive mentions or prizes this section can 

be left empty. 

Project’s relevant mentions and prizes  

Enter text 

Enter text 

….. 

 

 

 

Planned updates:  Major update to the C1 storytelling approach. C2 will 

be kept as it is optional. 

 

Logic:  

• Project story currently looks like just another line of reporting. 

• We plan to introduce the “storytelling in steps” approach with more 

concise and clear guidance on how to craft the story 

• Too much information is requested from beneficiary, which moves 

away from storytelling approach. 

• Crucial aspects such as emphasis on durability and cooperation can 

be kept. 

 

Your notes 

 


